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	Route this form to:

U Services Human Resources

300 Donhowe Building

319 15th Avenue SE

Minneapolis, MN 55455

FAX: 612.625.6675

E-mail: ushr@umn.edu

	Attendance Policy Record
	



	Employee Name:      


	OCCURRENCE TRACKING RECORD

	1. Current Date (m/d/yyyy):      
	Type of Occurrence:  FORMDROPDOWN 

	Number of hours:      

	Action Taken:      
	Date of Action (m/d/yyyy):      
	Dr. Slip?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	2. Current Date (m/d/yyyy):      
	Type of Occurrence:  FORMDROPDOWN 

	Number of hours:      

	Action Taken:      
	Date of Action (m/d/yyyy):      
	Dr. Slip?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	3. Current Date (m/d/yyyy):      
	Type of Occurrence:  FORMDROPDOWN 

	Number of hours:      

	Action Taken:      
	Date of Action (m/d/yyyy):      
	Dr. Slip?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	4. Current Date (m/d/yyyy):      
	Type of Occurrence:  FORMDROPDOWN 

	Number of hours:      

	Action Taken:      
	Date of Action (m/d/yyyy):      
	Dr. Slip?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	5. Current Date (m/d/yyyy):      
	Type of Occurrence:  FORMDROPDOWN 

	Number of hours:      

	Action Taken:      
	Date of Action (m/d/yyyy):      
	Dr. Slip?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No


	TARDINESS TRACKING RECORD

	1. Current Date (m/d/yyyy):      
	Hours:      
	Minutes:      
	Explanation:      

	Action Taken:      
	Date of Action (m/d/yyyy):      

	2. Current Date (m/d/yyyy):      
	Hours:      
	Minutes:      
	Explanation:      

	Action Taken:      
	Date of Action (m/d/yyyy):      

	3. Current Date (m/d/yyyy):      
	Hours:      
	Minutes:      
	Explanation:      

	Action Taken:      
	Date of Action (m/d/yyyy):      

	4. Current Date (m/d/yyyy):      
	Hours:      
	Minutes:      
	Explanation:      

	Action Taken:      
	Date of Action (m/d/yyyy):      

	5. Current Date (m/d/yyyy):      
	Hours:      
	Minutes:      
	Explanation:      

	Action Taken:      
	Date of Action (m/d/yyyy):      


	Supervisor Name:      


The University of Minnesota is an equal opportunity educator and employer.
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