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	Route this form to:

U Services Human Resources

300 Donhowe Building

319 15th Avenue SE

Minneapolis, MN 55455

FAX: 612.625.6675

E-mail: ushr@umn.edu

	Investigation Form
	



	To be used when conducting an investigative interview before discipline is administered.

	Employee Name:      
	Date (m/d/yyyy):      

	Supervisor Name:      

	Explanation of unsatisfactory performance (include date, time, names, location, situation, etc.):

     

	Persons contacted during the investigation (attach any written testimony):

     

	Current record of past offenses/disciplinary action taken (time limits may apply):

     

	Employee’s side of the story (allow employee to have union representation during the investigative interview):

     



	Improvement desired, date improvement expected, disciplinary action being taken for present offense, and possible future disciplinary action likely if the desired improvement is not met (allow for mitigating circumstances). Complete this section only after you have first met with the employee and conducted an investigative interview with him/her.
     


The University of Minnesota is an equal opportunity educator and employer.
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