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	Route this form to:

U Services Human Resources

300 Donhowe Building

319 15th Avenue SE

Minneapolis, MN 55455

FAX: 612.625.6675

E-mail: ushr@umn.edu

	Performance Feedback Form – Front-Line Staff
	



Complete the next page before signing the front of this form.

	 FORMCHECKBOX 
 Performance Feedback
	 FORMCHECKBOX 
 Probationary Feedback

	Employee Name:      
	Department:      

	Employee ID #:      
	Job Title:      
	Class No:      

	Review Results:
	 FORMCHECKBOX 
  Below Expectations
	 FORMCHECKBOX 
  Meets Expectations
	 FORMCHECKBOX 
  Exceeds Expectations

	Date of Review (m/d/yyyy):      
	Amount of Merit Increase (if applicable):

      % or New hourly rate of pay $      

	Rater’s Signature:      

	Rater’s Title:      
	Date (m/d/yyyy):      

	Campus Address:      
	Phone Number:       -       -      

	

	Dept. Head/Director Signature:      

	Campus Address:      
	Date (m/d/yyyy):      

	

	AVP Signature:      
	Date (m/d/yyyy):      

	

	
Employee’s Comments:

     


	Employee’s Signature:      
	Date (m/d/yyyy):      


	RESPONSIBILITIES AND PERFORMANCE OUTCOMES

	Area of Responsibility:      
	      % of Job

	Performance meets standard when:      


	Performance exceeds standard when:      


	Actual performance outcomes (evaluation by rater):      


	Employee self-evaluation:      


	Development plan:      



	RESPONSIBILITIES AND PERFORMANCE OUTCOMES

	Area of Responsibility:      
	      % of Job

	Performance meets standard when:      


	Performance exceeds standard when:      


	Actual performance outcomes (evaluation by rater):      


	Employee self-evaluation:      


	Development plan:      



	RESPONSIBILITIES AND PERFORMANCE OUTCOMES

	Area of Responsibility:      
	      % of Job

	Performance meets standard when:      


	Performance exceeds standard when:      


	Actual performance outcomes (evaluation by rater):      


	Employee self-evaluation:      


	Development plan:      



	UNIVERSITY SERVICES VALUES AND PROFESSIONAL COMPETENCIES

	Communication
 FORMCHECKBOX 
  Communicates candidly and frequently throughout the organization

 FORMCHECKBOX 
  Committed to keeping others informed with relevant information

 FORMCHECKBOX 
  Seeks first to listen and understand others

	Safety

 FORMCHECKBOX 
  Never compromises safety

 FORMCHECKBOX 
  Takes responsibility for safety on the job

	Quality

 FORMCHECKBOX 
  Reflects competence and knowledge in all you do

 FORMCHECKBOX 
  Progressive and open to new ideas

 FORMCHECKBOX 
  Learning, developing and improving continuously

 FORMCHECKBOX 
  Recognizing and celebrating successes and achievements of self and others

 FORMCHECKBOX 
  Never satisfied with less than the best

 FORMCHECKBOX 
  Able to work independently; knows when to seek assistance and direction

 FORMCHECKBOX 
  Accepts responsibility for managing own performance; accepts and responds to constructive feedback

 FORMCHECKBOX 
  Adapts to new situations, changing demands or unique work requirements

 FORMCHECKBOX 
  Ability to get things done in stressful situations; maintains constructive working relationships

	Integrity

 FORMCHECKBOX 
  Honors all legal obligations
 FORMCHECKBOX 
  Matches words with actions
 FORMCHECKBOX 
  Uses the University’s resources wisely

 FORMCHECKBOX 
  Always acts in an honest and ethical manner

 FORMCHECKBOX 
  Trustworthiness; follows through; shows initiative

	Teamwork

 FORMCHECKBOX 
  Trust and support each other

 FORMCHECKBOX 
  Treat others with dignity and respect

 FORMCHECKBOX 
  Encourages the benefits of diverse backgrounds and points of view

 FORMCHECKBOX 
  Works hard and HAS FUN!

	Technology

 FORMCHECKBOX 
  Embraces and utilizes technology to its fullest

 FORMCHECKBOX 
  Takes a proactive approach to developing own technology skills

	Service

 FORMCHECKBOX 
  Is customer-centered in decision making and service approach

 FORMCHECKBOX 
  Develops and maintains constructive relationships with customers

 FORMCHECKBOX 
  Is responsive and accessible to our customers by regularly listening to them

 FORMCHECKBOX 
  Committed to excellence in delivering competitive, cost effective products and services

	Other:       


	Additional Employee Comments:       


	Rater’s Overall Comments:       


	Overall Development Goals (as defined by rater and employee):       


	Next Review Date (m/d/yyyy):      


The University of Minnesota is an equal opportunity educator and employer.
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