· Print document on letterhead; original signed copy to applicant.

· Delete this information so it does not appear on document.

MACROBUTTON NoMacro [Click here and type Date]
MACROBUTTON NoMacro [Click here and type Applicant Name]
MACROBUTTON NoMacro [Click here and type Applicant Address]
MACROBUTTON NoMacro [Click here and type Applicant City, State, Zip Code]
Dear MACROBUTTON NoMacro [Click here and type Applicant Name]:

Thank you for taking the time to interview for the MACROBUTTON NoMacro [Click here and type Teamster Classification] position with MACROBUTTON NoMacro [Click here and type Department Name] on MACROBUTTON NoMacro [Click here and type Interview Date].

As you may recall, during the interview it was explained that the Teamster Promotional Process would be used to determine if you meet the minimum qualifications for this position. Based on your score from the interview, you did not meet the minimum passing criteria and are therefore no longer being considered for this position.

Again, thank you for your interest and for the time and energy you devoted to pursue this opportunity. You may check out other job opportunities with the U of MN listed on our website at: http://www1.umn.edu/ohr/jobs/.

Sincerely, 

MACROBUTTON NoMacro [Click here and type Hiring Authority Name]
MACROBUTTON NoMacro [Click here and type Hiring Authority Job Title]
MACROBUTTON NoMacro [Click here and type Department Name]
cc:
MACROBUTTON NoMacro [Click here and type Department Manager (1) Name]
MACROBUTTON NoMacro [Click here and type Department Manager (2) Name]
Recruiting File

